
Memorandum Template 

Date:   

Personal Details: Name, contact details (if any) e.g. phone number, postal, email address 
 
 
 
 
 
 
  
Policy/legislation/development plan up for public participation: 
 
 
 
 
 
 
 
 
 
  
Specific proposals to policy/legislation/development plan:  
 
 
 
 
 
 
 
 
 
 
 
 
  
Justification for the proposal (what will be achieved if the proposal is implemented): 
 
 
 
 
 
 
 
 
 
 
 
 

 


